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AR p Established by the Ministry of Education, Govt. of India

SUB: SCHEME OF EXAMINATION AND SYLLABUS FOR LIMITED
DEPARTMENTAL EXAMINATION (LDE) FOR THE POST OF ASSISTANT
REGISTRAR

The Uniform Recruitment Rules and Career Progression Policy (RCPP) 2024 for
Non-Teaching positions came into force w.e.f. Feb 29, 2024, wherein Career
Progression and Promotion has been prescribed for upgradation to higher pay
scale/higher post through Limited Departmental Examination (LDE).

The committee constituted for drafting syllabus for the position of Assistant
Registrar (Group A, Pay Level 10) through promotion by Limited Departmental
Examination (LDE) vide Office Order No.IISERBPR/R0O/00/2026/26 dated April 28,
2026, has referred syllabus of various institutes while drafting the document. The
shortlisting of the candidate will be as per the Recruitment and Career Progression
Policy (RCPP) 2024 and DoPT guidelines. The details are as under:

Written 75 marks | Duration will be of 90 minutes. The syllabus is given
Test below.

The interview shall be conducted in such a manner that
the candidates’ suitability for the post is probed among
Interview |25 marks | other things, through academic qualifications, relevant
experience, extra-curricular activities, general
awareness/ knowledge, communication and problem-
solving skills and overall personality etc.

The selection will be based on the composite score from the written and interview.

SYLLABUS FOR WRITTEN TEST (MCQ)

1. ADMINISTRATION
FR & SR, LTC Rules, Leave Rules, CCS Conduct Rules, TA/DA Rules, Medical
Attendance Rules, Disciplinary & Vigilance, RTI Act, Office Procedure,
Recruitment, Reservation in Service Rules etc., DPC, Pay Fixation, Seniority,
Legal Matters, Foreign Service, Deputation, Labor Laws, Service Rules

2. FINANCE AND ACCOUNTS
GFR, Accountancy, Income Tax Rules, Receipt & Payment, Budget, NPS Rules,
GST Rules, Commercial Accounting, Public Financial Management System,
Audit Procedures Role and Functions of CAG etc., Accounting of Grant-In-Aid,
Financial Statements for Central Autonomous Bodies and Higher Educational
Institutions.

3. PUBLIC PROCUREMENT
Procurement of Goods and Services, GeM Rules and Procedures, Central Public
Procurement Portal:Tendering and Procuring etc. Contract management,
Inventory Management, Procurement Manuals, Import of Goods.
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4. GOVERNMENT ACTS, LAWS RELEVANT TO ACADEMIC

ADMINISTRATION

The National Education Policy (NEP) 2020, Right to Information Act-2005, Anti
Ragging Act, Labour Laws (including Maternity Benefits, Contractual Labour,
Outsourcing, ESI/EPF, Gratuity etc.), the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Act-2013, Financial
Management of an Academic Institute.

. ACADEMIC ADMINISTRATION WITH SPECIAL REFERENCE TO IISERs
IISER Act, Statutes, Role and functions of NITSER Council, Board of Governors,
Finance Committee, Building and Works Committee, Senate, Departments at
IISER Berhampur, Academic programmes at IISER Berhampur, Admission and
Registration  procedure in IISER, Grade point system, CGPA,
Scholarships/Fellowship, Credit system, Research and Development at IISER
Berhampur, Office Automation & ERP Implementation in an academic system,
Basic Concepts of Management (Planning, Organizing, Controlling, Motivation,
Works and method study, E-office, digitization process).

. GENERAL KNOWLEDGE, REASONING, ENGLISH

Current Affairs, English Grammar, Vocabulary, Letter and Notice Writing,
Comprehension, Verbal and Non Verbal Reasoning, Analogies, Similarities,
Differences, Discrimination Observation, Relationship, Verbal and Figure
Classification etc.



